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Sub: Making entry of receipt of Bank Guarantee in the SAP system

It is noticed that while receiving Bank Guarantee towards EMD,
" Performance security against the work order issued to the contractor or Bank
Guarantees received for any reasons ,necessary entries in the SAP system is to be
made by User Department. If the details of Bank Guarantee received is not entered in
SAP module, monitoring the expiry details is not possible.

2. It is therefore requested that all departments , on receiving Bank
Guarantee should make necessary entries in the SAP system, so as to monitor the
validity of the Bank Guarantee. A screen shot of the Bank Guarantee entry in SAP
system is attached herewith. For necessary assistance as to how to make the entry
the Data Processing Officer (Sankararaman) of EDP may be contacted.
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FINANCIAL ADVISER & CHIEF
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To
All Heads of Department.
All Accounts Officers of Finance Department.
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