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CIRCULAR No.3/2017-18

Sub: Regularisation of absence period in respect ot empioyces and
retired employees based on Aadhar based Bio metric report

Regarding.

It is observed from the Aadhar based and Bio-metric attendance report i

respect of the working employees and retired employees engaged on contract

basis. it is found that some of the employee come late or leave the office prior to

the closing time and hence their attendance tor the particular day has Been shown

as absent. For such unauthorized absence of the employee trom work spot witheut

approval of the DCAQ, the proportionate salary wiil be deducted fer that

particular dax and time of the respective employvee.

ro,

[Hence. all the working employees and retired emplovees engaged

ot contract basis are hereby informed that salary  shail be
automatically regulated as per the recordings in Bic-metrie, unless
written approval has been sunctionad by DCAO on the same day in
which leave/late altendance has been recorded for any reason
whatscever.

[t is informed that every month for cach working empioyee retired
employee an abstract (as shown in - Annexure-1) of Aadhar bascd
and Bio-metric attendance report to be submitted to FA&LCAO tor
repulanizing the attendance either for leave late comingcariy
lcaving which will be based on the daily certificate upproved by
DCAC.

Also OTA shall be regulated auwtomatically calenlaied by ERP

based Aadhar bio-metrie attendance only for employee,

FA&CLD

All the Accounts Officer GR.II
EDP for necessary action please
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