
V 0 CHIIDAMBARANAR PORT TRUST 

FINANCE DEPARTMENT 

NO.F1NOFFPWF-BIL-CIVEL-V1-16 21959 

CIRCULAR NO : 12 

Sub: Forwarding of bills with the labour payment details -reg. 

.8.2016 

It is noticed that in respect of Man power Contracts or other contracts where deployment 
of Man power is a separate HOQ the bills are being received without full details. Henceforth while 

forwarding the contract bills in respect of the man power deployed in the works, the concerned 

Department shall ensure that the bills are submitted as in the enclosed format which contains attendance 

sheet and all the details of the payment made to the Man power deployed and other relevant details of 
the bills.  

2. 	 If the bills are not submitted in the prescribed format, the bill could not be processed in 
Finance Department for making payment and shall be returned to concerned department. The enclosed 

format may also be included in the tender documents by including the condition that the contractor shall 
submit the bill in the prescribed format in respect of man power contracts with all enclosures required, 
without which payment shall not be released by VOCPT 

Enel Bill Form & Attendance Sheet 

To 

All Heads of Department 

Copy to 

PA to Chairman 

PA to DYCI'T 

All Officers of Finance Department - to ensure Compliance 

1.4. 
FINANCIAL ADVISER 

& CHIEF ACCOUNTS OFFICER 
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Signature of the Contractor 

End: Documentary evidence for payment of ESI & EPF contribution to the Departments of £51 & EPF Is to be enclosed as 

Annotu re 1. ESI Remittance copy - Name wise sheet 
Anneeure II- EPF Remittance copy - Name wise sheet 

Annesure ill - Attendance Sheet 
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